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HHCTPYKIUSA PABOTHUKOB, YHACTBYIOIIIUX B
OBPABOTKE INIEPCOHAJIBHBIX TAHHBIX

1. OBIME NNOJIOKEHU A

1.1. Hacrosimast ”HCTPYKIIMSI OTIpeNeNsieT OCHOBHBIE 00s3aHHOCTH, MpaBa U OTBETCTBEHHOCTH
PabOTHUKOB MYHHITMIIAIBLHOTO OIOMKETHOTO JOIIKOJILHOTO oOpasoBarenbHOro «Jlerckmit camg Nel4
«Cetnsiuok» ropoga Eematopun Pecnyonmuku Kpesim» (manee - JIOY), yuacTByromux B 00paboTke
NepcoHaNbHBIX JaHHBIX B JIOY, B COOTBETCTBHM CO CBOUMH JIOJDKHOCTHBIMH OOSI3aHHO CTSIMH.

[Tepedyenp paGOTHHUKOB, YJAaCTBYIOIINX B 00pa0OTKe MEPCOHANBHBIX JAHHBIX U JOMYIICHHBIX K
00paboTKe MEepPCOHANbHBIX JaHHBIX, YCTAHABIMBaeTCs MpukazoM 3aBenyromiero J[OY. Meroaunueckoe
PYKOBOJCTBO PaOOTHHKAaMH, YYaCTBYIOIIUMU B 00pabOTKE MEPCOHATBHBIX JaHHBIX, OCYIIECTBISETCS
OTBETCTBEHHBIM 32 OpPraHu3alrio 00pabOTKU NEPCOHAIbHBIX JAHHBIX.

2. OBAA3AHHOCTH

2.1. PaboTHUK, y4acTBYIOIINI B 00pabOTKe MEPCOHAIBHBIX JAHHBIX, 00s3aH:

- o3HakoMHTbCA ¢ [lonoxennem 00 00paboTKe MepcOHANbHBIX JAHHBIX U JPYTUMU JIOKATbHBIMU
HOPMAaTHBHBIMU aKTaMU, 00S3aT€IbHBIMU K 03HAKOMIICHUIO;

- JaTh MUChMEHHOE O00s3aTeNbCTBO O HEpa3MIAlleHUH NEPCOHAIBHBIX JAHHBIX /10
OCYIIIECTBIICHUS APYTUX JOJIKHOCTHBIX 00S3aHHOCTEN;

- OCYUIECTBJISITh YTOUHEHHUE, OJIOKMPOBAHHE WM YHUUYTOKEHHE MEPCOHAIbHBIX JaHHBIX IO -
3arpocy OTBETCTBEHHOTO 3a OpraHu3anuio o0paboTku nepcoHanbHbIX JaHHbIX 1OV

- obecreunBaTh COXPAHHOCTh HAXOMSIIUXCA y HEro OyMaKHBIX HOCHUTENIeH, B TOM 4YHCIE -
3aIl0JIHAEMbIX B HACTOSIIIMI MOMEHT, ¥ HE JOIMYCKAaTh 03HAKOMJICHHSI C €r0 COJIEP:KaHUEM T10CTOPOHHHX
L

- pu OOHAPY)KEHUU MPU3HAKOB HECAHKIMOHUPOBAHHOTO JOCTYNa B PEKUMHOE MOMEIIEHHE,
HEMEAJIEHHO COOOUIUTH 00 ATOM JIMIlY, OTBETCTBEHHOMY 3a 0€30MacHOCTh MEPCOHANBHBIX TaHHBIX,
3aBenyromemy J1OVY;

- OCYIIECTBISATH 00pabOTKy MEePCOHAIBHBIX TaHHBIX TOJBKO B 30HE MpHUEMa U 30HE CIYKeOHBIX
MOMEILICHUH;

- OCYIIECTBIISITh OJHOBPEMEHHBIM IPHUEM TOJILKO OHOTO IOCETUTES;

- TIpU MOCTYTIJIEHUH 3allPOCOB MPaBOOOIaAaTeNel O BHIMOJIHEHNH WX 3aKOHHBIX MIPaB B 00IACTH
MEepPCOHANBHBIX JAHHBIX - MCIOJIHUTH 3ampoC, €CIHM OH OTHOCHTCS K KOMIETCHLUH JTaHHOTO
JOJHKHOCTHOTO JIHIIA.

2.2. BBINONHATH Ha aBTOMATH3UPOBAaHHOM pabouem mecte (APM) Tonbko Te mpoleaypsl,
KOTOpbIE ompeaeneHsl st Hero B [lonojkeHuu o pasrpaHHYEHUU TMpaB JOCTyNa K 00pabaTbiBaeMbIM
MePCOHATBHBIM JAHHBIM.

2.3. 3HaTh U COOMIONATH YCTAHOBJICHHBIE TPEOOBaHUS MO PEXUMY 0OpaOOTKU MEepPCOHATBHBIX
JAHHBIX, Y4YeTy, XpaHEHHUI0O M TMEepechblUIKe HOCHUTeNed HHpOopManuu, oOecreueHUIo Oe30MacHOCTH
MEPCOHATBHBIX JIAHHBIX, a TAK)KE PYKOBOSAIINX U OPraHU3alIMOHHO-PACTIOPSAUTEIBHBIX TOKYyMEHTOB.

2.4. Cobmonaths TpeOOBaHUS MAPOILHON MOIUTUKY.



2.5. CobOmronath mpaBmia mpu paboTe B ceTsx oOmiero gocryna U (WIM) MEXIYHApOIHOTO
oOMmeHa - IHTepHeT U APYTHX.

2.6. DKkpaH MOHHTOpPA B TIOMEIICHUU PACIIONiaraTh BO BpeMsi pabOTHI TaK, YTOOBI HCKIIIOYANIACh
BO3MOXHOCTh HECAHKIIMOHHPOBAHHOTO O3HAKOMJICHHsI C OToOpaXkaeMOd Ha HUX HH(pOpManuen
MIOCTOPOHHHUMHU JIUI[AMH, IITOPHl HA OKOHHBIX POEMaX JIOJIKHBI ObITh 3aBEIIaHBL.

2.7. Tlpu OTCYTCTBUHM BH3YaJbHOTO KOHTPOJS 3a paboueil CTaHIMel: AOCTYN K KOMIIBIOTEPY
JOJDKEH OBITh HEMEIJICHHO 3a0MoKupoBaH. i 3TOro HEOOXOJMMO HaXarh OJHOBPEMEHHO
koMOuHauio knaBum <Ctrl><Alt><Del> u BpiOpars onmmio <bIoKupoBKa™.

2.8. O00 Bcex BBISIBICHHBIX HAPYIICHHUSX, CBI3aHHBIX ¢ HHPOPMaMOHHOU Oe3omacHocThio JIOY,
HE0O0X0TMMO He3aMeUTUTEILHO COOOImHUTh 3aBenyromemy JOVY.

2.9. IlppuHuUMaTh MephI [0 pearupoBaHUIO, B CIydae BOSHUKHOBEHHUS BHEILTATHBIX CUTYallUMi U
aBapUUHBIX CUTYallU, C II€JIbI0 JUKBUJAIUMU UX IOCIEACTBHUM, B paMKaX BO3JIOKEHHBIX, B Ipejeiax,
BO3JIO’KEHHBIX Ha HEr0 (PyHKIUH.

3. ITPABA

3.1. PaboTHHK, y4acTBYIOIIHI B 00pabOTKEe NEPCOHATBHBIX JaHHBIX, UMEET CJeIyIOIINe MpaBa:
paBO Ha JOCTYN K OyMaKHbIM HOCHUTENSIM, JOCTYH K KOTOPBIM HEOOXOAMM JUIsl BBIMOJHEHUS
JOJDKHOCTHBIX 00S3aHHOCTEH; MPaBo Ha JIOCTYH K 3JeMeHTaM 0a3 JaHHbIX M MPOTPaMMHBIM pecypcam
MH(OPMAIIMOHHBIX CUCTEM MEPCOHAIBHBIX JAHHBIX, TOCTYI K KOTOPHIM HEOOXOJIUM /ISl BBITIOJIHEHUS
JOJDKHOCTHBIX OOS3aHHOCTEM, a TakKe IpaBO 3alpOCUTh TakoW JOCTYyll y aJIMUHHUCTparopa
0e30macHOCTH WH()OPMAITMOHHON CUCTEMBI TIEPCOHATBHBIX JAHHBIX.

4. PABOTHUKY 3AINIPEIIAETCSA

4.1. Pa3rnamars 3amuniaeMyro HHOOPMAITUIO TPETHUM JIHIaM.

4.2. KonpoBarh 3anuiiaeMyro HH(pOpMalKio Ha BHEIIHUE HOCUTENN 0e3 pa3pelieHns CBOEro
PYKOBOJIUTEIIS.

4.3. CaMOCTOSITeNIbHO YCTaHABIMBAaTh, TUPAKUPOBATh, WU MOAM(PHUIMPOBATH MPOTPAMMHOE
ofecrnieueHue W anmapaTHoe oOecredyeHre, U3MEHATh YCTaHOBJICHHBIN allfOpUTM (PYHKIIMOHUPOBAHUS
TEXHUYECKUX U MPOTPAMMHBIX CPEICTB.

4.4. HecaHKIIMOHUPOBAHHO OTKPBIBATh OOIIIMI TOCTYII K MarKaM Ha CBOEH pabodeil CTaHITUH.

4.5. 3ampernieHo TOJKII0YaTh K paboyeil CTaHIIMKM W KOPIMOPATUBHON MHGOPMAIMOHHON CETH
JIUYHbIE BHEIIHUE HOCUTEIU U MOOUJIbHBIE YCTPOMCTRA.

4.6. Otxirouath (OJI0KUPOBATH) CPEICTBA 3AMUTH HH(OPMAIIHH.

4.7. O6pabateiBath Ha APM uH(MOpMaIHio U BRIMOIHATE APyrue paboThl, HE MPEIyCMOTPEHHBIE
MepeyHeM MpaBs MoJib3oBatTess o goctyny Kk UCIIH.

4.8. Coobmarp (Uau nepeaaBarh) MOCTOPOHHUM JIMIAM JIMYHBIE KIIIOYH U aTpUOyTHI JOCTyNa K
pecypcam UCII/IH.

4.9. TlpuBnekaTb MOCTOPOHHUX JIMI] JJIs MPOM3BOJACTBA PEMOHTa MU HacTpoku APM, 6e3
COIIACOBAHUSI C OTBETCTBEHHBIM 32 00€CIIE€UeHHE 3aIUThI IEPCOHATBHBIX JTaHHBIX.

5. OTBETCTBEHHOCTbDb

5.1. PaboTHuK, y4acTBYOIINI B 00pabOTKe MEPCOHANBHBIX IaHHBIX, HECET OTBETCTBEHHOCTh 3a:
MIOJIHOTY BBEACHHOMW W/WJIM YTOYHEHHOW MH(OpPMAIIUU U €€ COOTBETCTBUE JAHHBIM, MPEA0CTaBICHHBIM
CyOBEKTOM MEPCOHANBHBIX JAHHBIX; pa3IialleHre MePCOHATbHBIX JaHHBIX CYyObEKTa B COOTBETCTBHUH C
TPYIOBBIM, TPa)XJIaHCKUM W YTOJIOBHBIM 3aKOHOAATeIbCTBOM P®d, a Takke 3aKOHOAATEIHCTBOM 00
aJIMMHHUCTPATUBHBIX MPABOHAPYIICHUSIX.
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